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Course Summary

The "Records of Processing Activities" training course provides a comprehensive

understanding of the requirements and implementation of RoPA (Records of

Processing Activities) under data protection regulations, Article 30 UK GDPR

(General Data Protection Regulation). Participants will learn how to document and

update processing activities, identify legal bases for processing, and use RoPA as a

compliance tool. Practical examples and exercises enhance participants' ability to

apply RoPA effectively in their organisations.

Learning Objectives
Key Learning Objectives for this course are:

1.

Understand the concept and purpose of Records of Processing Activities
(RoPA).

. Identify the steps and preparations required by organisations for RoPA

implementation.

Comprehend the mandatory nature of maintaining RoPA for compliance with
data protection regulations.

Recognise the entities and individuals responsible for documenting RoPA
within an organisation.

Familiarise oneself with the specific documentation requirements outlined for
RoPA.

Understand the importance of keeping RoPA up to date and the reasons
behind its significance.

Gain knowledge of the common forms and templates used in RoPA
documentation.

Develop the skills and knowledge required to create accurate and

comprehensive Records of Processing Activities.
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Course Details and Topics Covered

1. Introduction to Records of Processing

Activities

The "Introduction to Records of Processing Activities"
section provides a solid foundation in understanding
RoPA. Participants will learn the definition of RoPA and
its purpose as a comprehensive documentation of data
processing activities within an organisation. Participants
will also gain insights into the importance of RoPA for
ensuring compliance with data protection regulations,
including the UK GDPR. By grasping these key
concepts, participants will be equipped to navigate the
subsequent modules with a clear understanding of
RoPA's significance and their role in maintaining

accurate records for regulatory compliance.
2. Legal Basis for Processing

The "Legal Basis for Processing" section of the course
delves into the crucial aspect of identifying and
understanding the legal basis for processing personal
data. Participants will gain a solid comprehension of the
concept of a legal basis and its significance in data
processing practices.

The section will explore various legal bases outlined in
the UK GDPR, including consent, contractual necessity,
and legal obligation, among others. Participants will
engage in discussions on the implications of each legal
basis and the factors to consider when determining the

appropriate basis for different processing activities.

3. Types of Data Processing Activities

This section of the course provides a comprehensive
exploration of the diverse range of data processing
activities within an organisation. Participants will gain a
thorough understanding of the different types of
processing activities that may take place, enabling them
to assess and document their organisation's practices

effectively. The section will include real-world examples

of common processing activities, such as data
collection, storage, and deletion. Participants will
learn the importance of documenting all relevant
processing activities in the RoPA to ensure
transparency, accountability, and compliance with

data protection regulations.

4. Information to Include in RoPA:

In this section of the course, Participants will gain a
comprehensive understanding of the specific details
required for accurate and compliant Records of
Processing Activities (RoPA), as outlined in Article 30
of the UK GDPR. The section will focus on essential
information that should be documented in the RoPA,
including the purposes of processing, categories of
data subjects, categories of personal data, recipients
of personal data, data transfers, and more.
Participants will learn the significance of capturing
these details to demonstrate transparency,
accountability, and compliance with data protection

regulations.

The section will also provide practical guidance on
accurately recording and updating the information in
the RoPA. Participants will gain insights into best
practices for maintaining an up to date RoPA,
ensuring that any changes in processing activities or
legal requirements are accurately reflected. and

demonstrating compliance with the GDPR.

5. Maintaining and Updating RoPA

This section focuses on the critical aspect of ensuring
that Records of Processing Activities (RoPA) remain
current and accurate. Participants will gain a deep
understanding of the importance of keeping the RoPA
up to date to maintain compliance with data
protection regulations. The section will explore

various circumstances that necessitate a review and

0113 869 1290 £ training@dataprotectionpeople.com www.dataprotectionpeople.com



update of the RoPA, including changes in processing

activities, legal basis, or organisational structure.

Participants will also receive practical tips and best
practices for maintaining an accurate and
comprehensive RoPA. They will learn strategies to
effectively track changes in processing activities,
document any modifications to the legal basis, and
ensure the RoPA reflects the current organisational

landscape.

6. RoPA as a Compliance Tool

In this section of the course, we delve into the
significant role that Records of Processing Activities
(RoPA) play in ensuring compliance with data protection
regulations. Participants will gain an understanding of
how RoPA serves as a valuable compliance tool,
showcasing accountability and transparency in data

processing practices.

The section will explore in detail the role of RoPA in
demonstrating compliance and meeting regulatory
obligations. Participants will learn how maintaining an
up-to-date RoPA can provide various benefits, such as
facilitating regulatory audits and inspections.
Additionally, they will understand how an accurate and
comprehensive RoPA helps organisations ensure
compliance with data protection obligations, fostering
trust with stakeholders and enhancing data governance

practices.

7. Practical Examples and Exercises
This section of the course offers participants valuable
hands-on learning opportunities related to Records of

Processing Activities (RoPA Engaging

session, reinforcing participants' understanding of RoPA

concepts and their practical application.

Engaging participants through practical examples and
case studies, this section facilitates a deeper
understanding of RoPA concepts in real-world

scenarios.

Participants will actively participate in exercises
designed to enhance their skills in identifying the
appropriate legal basis for processing, documenting
processing activities accurately, and updating the RoPA
effectively. These exercises will empower Participants
to apply your knowledge and reinforce your

understanding of RoPA implementation.

The section encourages participants to ask questions
and seek clarification throughout the training session.
This ensures that participants can address any
uncertainties and deepen their comprehension of RoPA

concepts and practical applications.

8. Q&A and Conclusion

This section of the course is designed to ensure
participant engagement and provide a
comprehensive wrap-up of the training session on

Records of Processing Activities (RoPA).

Participants will have the opportunity to ask questions
and seek clarification during a dedicated Q&A
session. This allows for addressing any queries or
concerns they may have regarding RoPA

implementation or related topics.

The section will also include a summary of the key
points covered throughout the training session,
reinforcing participants' understanding of RoPA

concepts and their practical application.

To further support participants in implementing RoPA
effectively, additional resources will be provided.
These resources may include templates, guidelines,
they create and maintain their own Records of

Processing Activities.
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Who Should Attend?

e Data Protection Officers (DPOs)

e Department Heads

e Privacy and Compliance Professionals

e Legal and Regulatory Experts

e |IT and Security Managers

e Anyone responsible for international data

transfers and UK GDPR compliance

Delivery

Duration: 3 Hours

Delivery Method: Microsoft Teams / In-House*

*On-site — We will bring the course to your
location and deliver it. A minimum of 12

participants is required for on-site delivery.

Contact Us

To acquire additional information about this
course, reserve your spot, or explore other
courses provided by Data Protection People,

please get in touch with us at:

AN

training@dataprotectionpeople.com

NZA

0113 8691 290

@ &

www.dataprotectionpeople.com
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